Terms of Reference for Appointment of Contractual Medical Officer, Field Investigators and Data Entry Operator at National tuberculosis Institute, Bangalore for the National Study on ‘Defaults & Patients Retrieval among New Smear Positive patients treated in RNTCP under different geographical setting’
The Revised National Tuberculosis Control Programme (RNTCP) is now under rapid phase of expansion in the country and covers more than 80% of the population as on 2nd quarter 2004. At this stage it is very essential to maintain the good performance, particularly, the cure rates and quality of services offered to the patients. 

The problems encountered in organizing services for Direct observation of treatment in the programme shows considerable variations in different parts of the country depending on the geographic terrain, demographic pattern and socio cultural background. To study these problems from the provider and patients perspective and to offer suitable recommendations, the National Tuberculosis Institute proposes to undertake a national study on  “Default and patient retrieval among new smear positive patients treated under RNTCP in different geographic and demographic settings”. The study is proposed to cover selected districts (17) in six states fully implemented under RNTCP.

The terms of reference and job responsibilities of the Contractual posts are furnished below.

Posts:

1. Contractual Medical officer – 1 

2. Contractual Field Investigators – 24 (Eight posts for field work in Kerala and 16 for Tamil Nadu)

3. Data Entry Operator – 1 

Nature of appointment:

Contractual

Method of selection:

The posts will be advertised in local and regional newspapers. Applicants will be short-listed on the basis of fulfillment of eligibility criteria and minimum qualification prescribed for the post (Annexure I).  Candidates will be called for an interview by a selection committee constituted as under;

1. Additional Director, NTI.



Chairperson

2. I/c Control Section, NTI.



Member Secretary

3. I/c Bacteriology Section, NTI.


Member



4. I/c Monitoring Section, NTI.



Member


5. Technical Expert (External)



Member

The list of selected candidates will be forwarded for information to DDG (TB), DGHS, New Delhi.

Period of engagement

· Medical Officer - Six months. The period of engagement is extendable up to a maximum period of ten months

· Data Entry Operator – Six months. The period of engagement is extendable up to a maximum period of ten months

· Field Investigator – Three months 

Age limit: <35 years.

Remuneration

The contractual staff will be paid consolidated remuneration as under 

Sl. No.
Category
Consolidated remuneration

  ( in Rs. Per Month)
Number of posts

1
Contractual Medical Officer 
15,000
1

2
Contractual Field Investigators
6,000
24 (Eight posts for field work in Kerala and 16 for Tamil Nadu)

3
Contractual Data Entry Operator
6,000
1

Entitlements:

Transport: No transport facility will be provided.  But reimbursement of conveyance charges for out-station official work as per the Central Government rules is permissible. The incumbents (except data entry operator) should be prepared for out-station work for the entire period. Travel allowance will be paid as permissible for equivalent ranks in Central service while on out-station duty.
Accommodation: Contractual staff are not entitled for residential accommodation from the Central government pool.

Leave Entitlement: 

Casual Leave: One day a month. No other leave is permissible.  

Work:


This is a full-time field job. No private practice or part-time employment is allowed during the period of contract.

Termination of the agreement:

The appointment can be terminated from either side with one month’s notice or in lieu of one month’s salary. 

Contract Agreement:

The contractual staff will sign an agreement with the Director, NTI, before joining the post (see Annexure II).

Format for Biodata: see Annexure III.

Annexure I

ELIGIBILITY CRITERIA AND QUALIFICATIONS REQUIRED FOR

APPOINTMENT OF CONTRACTUAL STAFF AT NATIONAL TUBERCULOSIS INSTITUTE, 8, BELLARY ROAD, BANGALORE 560003.

SL. No.
Category /Job title
Age and Essential Qualification
Preferable Qualification & Experience
Job specifications/ Responsibilities

1.
Contractual Medical Officer 
MBBS degree recognized by the Medical Council of India.

Must have completed Compulsory Rotating Internship.

Working knowledge of Hindi
Diploma/ MD in Public Health/ TB & Chest Diseases

1 year experience in RNTCP.

Minimum of 1 year field experience in conducting surveys.


Will work under direct control of Director, National TB Institute, Bangalore and assist the Principal & Co-Investigators in training of other contractual filed staff, planning of survey in selected districts and supervision of study.

1. Assist the operationalisation of the study in the selected districts. 

2. Carry out all activities related to the study; such as; training, planning, supervision, analysis of data, preparation of the report etc.

3. Assist in development of training material and conduct training of contractual field staff in two phases.

4. Planning of the survey including liaison with district and sub-district officials.

5. Supervision of field work, data entry and analysis.

6. Actively assist in analysis and interpretation of data, preparation of reports related to the study.

7. The job involves extensive travel in the survey area throughout India.

8. Any such other duty as allotted from time to time.

SL No
Category /Job title
Age and Essential Qualification
Preferable Qualification & Experience
Job specifications/ Responsibilities

2. 
Contractual Field Investigators 
Graduation in any discipline (arts/  science/ commerce) with minimum 60% marks in the final year examination. 

Good communication skill, 

Well conversant in English.

In depth working knowledge of Malayalam or Tamil.
Degree in sociology/ anthropology, preferably MSW. 

Minimum of 1 year field experience in data collection. 
Will work under direct control of Director, National TB Institute, Bangalore and work under the direct supervision of the Principal / Co-Investigators / NTI Supervisors in the study areas.

1. Assist the planning of field work in the sub-district, collect information from official records.

2. Data collection through  patient interviews using the prescribed schedule.

3. Any such other duty as allotted from time to time.

3.
Data Entry Operator
10+2 with diploma / certificate (six months or more duration course) in Computer Applications from a reputed institute.

Typing speed of 40 wpm in English.

Data entry speed minimum 8000 key depressions.

Should be well conversant with various computer applications including MS Word, Excel and simple statistical packages.
Graduation in any discipline.

At least one- year experience in data base management.


Will work under direct control of Director, National TB Institute, Bangalore and work under the direct supervision of the Principal / Co-Investigators in;

1. Preparation of the data base structure and data entry programme.

2. Ensuring regular entry of collected field data in the computer in a systematic manner to facilitate its analysis.

3. Assistance in analysis of data and compilation of report. 

4. Maintenance and upkeep of computer and accessories including anti-virus protection.

ANNEXURE II (a)

Form of Contract for Appointment

Name of the post Contractual Medical Officer
BETWEEN THE DIRECTOR, NATIONAL TUBERCULOSIS INSTITUTE, 8, BELLARY ROAD, BANGALORE 560003 AND DR/ MR/ MS _____ ________ _______ ______

1. This contract is entered between the Director, National TB Institute, 8, Bellary Road, Bangalore 560003 on one part and Dr_____________________________ (herein after called the Name of the post Contractual Medical Officer on the other, whereby Director, NTI agrees to assign the below mentioned tasks on the (Name of the post) Contractual Medical Officer and (Name of the post) Contractual Medical Officer agrees to execute the tasks assigned by the Director, NTI, as per the following terms and conditions

2. Perform the tasks annexed with this contract (to be furnished by Director, post-wise)

3. Duration of Contract:  

This contract commences on ___________________ The contract will be for a period of six months extendable to a maximum period of ten months and expires on ___________________ 

4. Work Station:

The work station of the Contractual Medical Officer (name of the post) will be in Bangalore (town) of Karnataka State, but the area of operation is through out India. The contract authority will be the Director, NTI, Bangalore 560003.

5. Supervision: 

a. Director, NTI, 

b. Principal Investigator and Co-investigators of the study 

6. Remuneration: 

The Contractual Medical Officer (name of the post) will be paid at the rate of Rs. 15,000/- (Rupees Fifteen thousand only) per month, all inclusive.

7. Tours and Travels: 

All tours and travel must be approved by the Director, NTI, Bangalore 560003.

8. Daily allowances: 

TA/ DA will be given as applicable to officials in the comparable pay scales at the point of entry.

9. This contract can be terminated by either side with one month notice or in lieu of it by paying one months remuneration by the Director, NTI, Bangalore 560003 or by surrendering one months salary by the Contractual Medical Officer (name of post).

10. Acceptance and signature.

The above mentioned terms and conditions are mutually acceptable. 

Name and designation of the employee.


Director,

National Tuberculosis Institute,

Bangalore 560003.

Place:

Date:

ANNEXURE II (b)

Form of Contract for Appointment

Name of the post Data Entry Operator
BETWEEN THE DIRECTOR, NATIONAL TUBERCULOSIS INSTITUTE, 8, BELLARY ROAD, BANGALORE 560003 AND DR/ MR/ MS _____ ________ _______ ______

1. This contract is entered between the Director, National TB Institute, 8, Bellary Road, Bangalore 560003 on one part and Mr/Ms_____________________________ (herein after called the Name of the post Data Entry Operator on the other, whereby Director, NTI agrees to assign the below mentioned tasks on the (Name of the post) Data Entry Operator and (Name of the post Data Entry Operator agrees to execute the tasks assigned by the Director, NTI, as per the following terms and conditions

2. Perform the tasks annexed with this contract (to be furnished by Director, post-wise)

3. Duration of Contract:  

4. This contract commences on ___________________ The contract will be for a period of three/six months extendable to a maximum period of ten months and expires on ___________________ 

5. Work Station:

The work station of the Data Entry Operator (name of the post) will be in Bangalore (town) of Karnataka State. The contract authority will be the Director, NTI, Bangalore 560003.

6. Supervision: 

a. Director, NTI, 

b. Principal Investigator and Co-investigators of the study 

7. Remuneration: 

8. The Data Entry Operator (name of the post) will be paid at the rate of 
Rs. 6,000/- (Rupees Six thousand only) per month, all inclusive.

9. Tours and Travels: 

All tours and travel must be approved by the Director, NTI, Bangalore 560003.

10. Daily allowances: 

TA/ DA will be given as applicable to officials in the comparable pay scales at the point of entry.

11. This contract can be terminated by either side with one month notice or in lieu of it by paying one months remuneration by the Director, NTI, Bangalore 560003 or by surrendering one months salary by the Data Entry Operator (name of post).

12. Acceptance and signature.

The above mentioned terms and conditions are mutually acceptable. 

Name and designation of the employee.


Director,

National Tuberculosis Institute,

Bangalore 560003.

Place:

Date:

ANNEXURE II (c)

Form of Contract for Appointment

Name of the post Field Investigator
BETWEEN THE DIRECTOR, NATIONAL TUBERCULOSIS INSTITUTE, 8, BELLARY ROAD, BANGALORE 560003 AND DR/ MR/ MS _____ ________ _______ ______

1. This contract is entered between the Director, National TB Institute, 8, Bellary Road, Bangalore 560003 on one part and Mr/Ms_____________________________ (herein after called the Name of the post Field Investigator on the other, whereby Director, NTI agrees to assign the below mentioned tasks on the (Name of the post) Field Investigator and (Name of the post Field Investigator agrees to execute the tasks assigned by the Director, NTI, as per the following terms and conditions

2. Perform the tasks annexed with this contract (to be furnished by Director, post-wise)

3. Duration of Contract:  

4. This contract commences on ___________________ The contract will be for a period of three months and expires on ___________________ 

5. Work Station:

The work station of the Field Investigator (name of the post) will be Tamilnadu (Vellore, Thiruvannamalai, Tuticorn & Chennai districts)/Kerala (Ernakulam & Thiruvananthapuram districts) The contract authority will be the Director, NTI, Bangalore 560003.

6. Supervision: 

c. Director, NTI, 

d. Principal Investigator and Co-investigators of the study 

e. NTI supervisor 

7. Remuneration: 

8. The Field Investigator (name of the post) will be paid at the rate of Rs. 6,000/- (Rupees Six thousand only) per month, all inclusive.

9. Tours and Travels: 

All tours and travel must be approved by the Director, NTI, Bangalore 560003.

10. Daily allowances: 

TA/ DA will be given as applicable to officials in the comparable pay scales at the point of entry.

11. This contract can be terminated by either side with one month notice or in lieu of it by paying one months remuneration by the Director, NTI, Bangalore 560003 or by surrendering one months salary by the Field Investigator (name of post).

12. Acceptance and signature.

The above mentioned terms and conditions are mutually acceptable. 

Name and designation of the employee.


Director,

National Tuberculosis Institute,

Bangalore 560003.

Place:

Date:

Annexure III
FORMAT FOR BIODATA

(PLEASE FILL IN BLOCK LETTERS)

1. Name:

2. Sex (M / F):

3. Post applied for:

4. Full address for correspondence:

5. Phone: Office:                               Residence:

6. Email address: 

7. Qualification: (Please attach copies of appropriate certificates)

8. Date of birth:                                Age (in completed years)

9. Past experience:

Signature of the candidate

Place:

Date:

Paper advertisement

REQUIREMENT 

National Tuberculosis Institute, a Government of India Organization under the Ministry of Health & Family Welfare invites application for the posts of (i) Medical Officer– 1 post (ii) Field Investigators – 16 posts for field work in Tamil Nadu & 8 posts for field work in Kerala (iii) Data Entry Operator – 1 Post to be filled up on contractual basis.  The posts carry a consolidated payment of Rs.15,000/-, Rs.6,000/- & Rs. 6,000/- per month respectively.   

For details regarding qualifications and other terms of appointment NTI website (http://ntiindia.kar.nic.in) may be referred to.  

The format in which the biodata has to be submitted is as under:

(a) Name  (b) Sex  (c) Post applied for  (d) Full address for correspondence, (e) Phone (f) Email - if any  (g) Qualifications  - attach copies of the certificates  (h) Date of birth  (i) Past experience  (j) Photograph (k) Signature of the applicant. 

The application duly filled and signed may be submitted to the Director National Tuberculosis Institute, Government of India, Directorate General of Health Services, Avalon, 8, Bellary Road, Bangalore – 560 003 so as to reach on or before 5:00 pm of ----- 2005.  

Director

                   National Tuberculosis Institute, Bangalore






Photograph 
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